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Step 1: Click Here: www.my.scouting.or

Enter your username and password. Once you log in, skip to Step 11.
If vou don’t have an account, don’t worry because you can create one by following the Steps listed below!
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Step 2: “Create Account”

To create an account, click on “Create Account” button.
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Step 3: “Are you already associated with the Boy Scouts of America?”
Click Yes or No

If “No”, skip to Step 6. If “Yes”, it will ask for a Membership Number. If you have your
Membership ID, then enter it now. It will also ask your Date of Birth. If you don’t know
what your Membership Number is, ask your local District Executive. If you don’t know who
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ggearch will be performed to see if you're in our system
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Step 4: “Match Your Account”

If your account looks correct, click the “Select” button.
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Found matching Account(s). Please select one.

In searching our records, we found account(s) and/or person record(s) matching data you provided (some informayion is masked
with asterisks to protect privacy). If one of the records below Is yours, please select it. You will then be prompted tb retrieve the
username associated to this record, or prompted to create an account to associate with this record

None of the above Create a new account >
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Step 5: “Verify Account”

To Verify your account, enter your credentials into the space provided and then click
Once you have clicked “Next”, skip to Step 8.

“Next”.
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Step 6: Enter Personal Information

Ifyou don’t have an account or Member Number or don’t know your Membership Number,
enter your contact credentials below.
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Step 7: Accept the Agreement Terms

Once you have entered your personal information, click the “Click to Accept Terms of Agreement” button.
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Once you have clicked the “Click to Accept Terms of Agreement” button, this screen will
popup. Click the “Accept” button.
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Step 8: “Create Account”

Note: User Name Requirements:

Must be a 6 to 20 characters
May be alphanumeric
Period (.) amd underscore (_) are allowed but cannot end
No other special characters are allowed

Cannot contain spaces
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Create Account

Toffinish setting up your account, enter a unique username, password and answer security questions.
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Step 9: Enter Password and Security Questions

Once you have entered a password and the security questions, write them down so you
don'’t forget them and click the “Next” Button.
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Create Afcount

To finish setting up your 3ccount, enter 3 Unique usermame, PISSWOTd and aNSWer SECurity GUESHIONS.

What was the color and manatacturer of your it car?

Blach Fors

What was your fst job?

Oatet Execatrve
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Step 10: Confirmation Page

Congratulations! You have successfully set up a user account with my.scouting.org! Click
“Continue” to view the my.scouting dashboard.
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Step 11: Click on the Youth Protection Training Logo

Click on the Youth Protection Training (YPT) Logo to be taken to the YPT Dashboard.
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Empowering you 1w deliver the Scouting program.
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Any applications used on myscouting.org were moved and now avadable under Legacy Web Tools after selecti
the Menu button at the top left comer. No more confusion on where to go to find the tools you need. Additionally
you no longer need to login again to access any appications in my Scouting Tools. Now you have one access for
allyour Scouting needs.

Anew feature under Legacy Web Tools is Manage Member ID_ Manage Member ID allows you the ability to add
additional member ID(s) to your account and manage primary settings. Changing primary settings requires you to
log outand log back in for it to take effect

More enhancements are coming. My.Scouting Tools is the place to go for all your needs!

National 08042016

Commissioner Tools and Exploring Units
ponng BSA LEARN CENTER
CUCK HERE T0 ACCESS POSITION SPECIFC TRAINING

Many unit commissioners are currently serving traditional and exploring units. In early 2017, Commissioner Tools
villinclude exploring units allowing councils and districts to assign and enter contacts for traditional and exploring
units, except Leaming for Life. The National Commissioner Service Team is working with volunteers and
professionals from the National Exploring Commitiee to develop tools that will help volunteers serve exploring units
more efiectively as we move forward together in service to all units, We will communicate to commissioners as new
tools and resources become available n the future

Venturing Leader Specific Training Released

Nationsl 13022016
o SEA SCOUTING
Connecting volunteers to the learing content they need when they need itis the purpose of the new BSA
LeamCenter. New Venturing content has been added to the leam center consisting of 14 e-Jeaming modules. It
provides training on key topics such as selecting youth officers, building a crew budget and annual program
planning, making it possible for Venturing leaders to complete position specific training online

Position specific training is defivered in three parts, of leaming plans. Each leaming plan is designed for the specific
positon and i recommended to be taken before the first meeting, within the first 30 days, and within 80 days. The
training nroaram is self-naced allowing voluntesrs to comoiete ther traning at theic own nace.
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Step 12: Start the Youth Protection Video

On the Youth Protection Training (YPT) Tab, click on “Take Course” button.
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Select one of the Youth Protection Trainings below. New leaders are required to take Youth Protection Training within 30 days of registenbg and before
v with youth begins. To take other BSA trainings, select the Training C: b

YPT Status: Never Take P
e o]
Venturing Youth Protection Training TR
Exploring Youth Protection Training Take Course
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Step 13: Viewing the Youth Protection Training Video

The Youth Protection Training Video will open. Please follow the steps it asks and answer
test questions in the video. It will take about 30 minutes to complete this training.
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Step 14: Printing the Scout Executive’s Youth Protection Letter

Sometimes this function doesn’t work, but if it does work, look up the “Northeast lowa
Council #178”. If this function doesn’t work, click the “Print YPT Certficate” button.

National employees. prum-- ——__. —. et cOUnCil nearest your
place of residence.
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Step 15: Printing your YPT Credentials
Enter your Full First and Last Name into the space provided and enter the Unit Number

you are associated with. Once that has been done, press the “Print Certificate” button.

my Scouting

Congratulations.

You have completed Youth Protection Trairing.

Please enter the following information belw and
then click the Print Certificate button.

P —
Unit Nomber: EXT IR -




Step 16: Printing your YPT Certificate

Using this step, you can print your YPT Certificate and Cards. If you choose this option, you
will need to ensure that this gets sent to the Scout Service Center by mailing it to the
address provided below. If you are a new pdrent signing up for Scouting, you will need to
attach this to your Adult Application foy/it to be processed at the Scout Service Center.

Northeast lowa Council
Scout Service Center

P.O. Box 732
Dubuque, IA 52004
If you would like to submit it via email to your District Executive, follow Step 17 to
save it electronically.
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Step 17: Saving your YPT Electronically via PDF

To save and send your YPT Certificate electronically via email to your District Executive,
click on ”Changi” under your printing tab. This will allow you to save your YPT Certificate
to a PDF.

This certifics that
Northeast Towa Council

has complesed the Youth Protection Training cowrse.
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Click the “Save as PDF” tab under “Local Destinations”.
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After choosing the “Save as PDF” option, this screen will appear and then click the “Save” button.

Northeast Towa Council
fi completed the Youth Protcrion Training cours.

After clicking the “Save” button, this screen will appear. Save it to a place to where you can
find it to send it out. Once saved, please email that PDF of your YPT Certificate to your local
District Executive.
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Step 18: Additional Training

To take additional online training via my.scouting.org, click on the “Traning Center” tab.

@ wy Dashboard

= My Training

Youth Protection Traininy
uth Protection Training Back o YPT Listing

Congratulations.

You have completed Youth Protection Training.

Please enter the following information below and
then click the Print Certificate button.
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Step 19: Training Center Dashboard

Once the Training Center Dashboard has been opened, click on a training tab that is
relivent to what you are currently doing in the program. (Example: Cubmasters, Assistant
Cubmasters, and Den Leaders would click on the “Cub Scouting” tab or Scoutmasters,
Assistant Scoutmasters would click on the “Boy Scouting and Varsity” tab.)
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Example of what training Cub Scout Leaders receive.
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Scroll down 1o the course you would ke 1o take and cick Take Course

Cub Scouting

Youth Protection Training

Youth Protection Traini
" o1 Compieted 06732016 Retake Course
Expees 0822018

Leader Position-Specific Training

Cubmaster Posiion-Specific Training
= Cubmaster - Before the First Meeting
© Cubmaster - First 30 Days.
= Cubmaster - Position Trained

Take Course >

Den Leader Posimon-Specific Training
= Den Leader - Befors the First Mesting
= DenLeader - First 30 Days
= Den Leader - Posion Trained

Take Course

Pack Commitiss Posiion-Spacific Training
= Pack Commifiee - Before the First Meeting
= Pack Commimee - First 30 Days
« Pack Committes - Position Trained

Take Course >

Supplemental Training

This is Scouting Take Course >
Safe Swim Detense Take Course >
Safety Afioat Take Course >

Conact  Terms and Condiions.

Example of what training Boy Scouting and Varsity Scout Leaders receive.

w3 % V" Nertheastloma Council~ X Y~ Youth Protection Training. X
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Training Center

Scroll down fo the course you would ke o take and click Take Course

Boy Scouting and Varsity

Youth Protection Training

Youm Prowcton Traim e
e or Compieres a82520% Patas Cosrea 3

Erpecs o8 292018
Fast Start Orientation Training
Fast Surt Boy Scouting Take Course >
Leader Position-Specific Training
Troop Commimee Chalienge Take Course >
Supplemental Traming
Safe Swim Defense Take Course >
This s Scouting Take Course >
Satety Afioat Take Course >
Climb On Sately Take Course >
Treik Sately Take Course >
Weather Hazards Take Course >
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Example of what training Venturing Scout Leaders receive.
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Scroll down o the course you would ke o take and click Take C

Yauth Pretectien Training

Vousn Protecton Trairng - Venturing Versicn Taks Course

Take Course >

o
= Crew Advisce - Pasition Trained

VenRIIng Commemse Chair and Memer
= Grew Comminee - Before First Meeting
= Craw Commiges - First 30 Days Taks Course
+ Grew Commisse - Posison Traimed

Venmuring Board of Review Taks Course

Supplementsl Training

—— Take Course >
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- Take Course >
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ok sty Take Course >
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Example of what training Sea Scout Leaders receive.
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Example of what training “Other Traning” has to offer for; Unit
Commissioners/Charterd Organization Representitive/LDS Leaders receive.
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Scroll down 15 the course you would ke 10 take 3nd cick Take Course.

Other
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Youth Protection Trainng - Exploring Version Take Course
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Take Course

Take Course

Take Course
Taks Course

Take Course

Questions? Contact your local District Executive by visiting the Northeast lowa Council’s
Website via scoutsiowa.org.



